
	
 

Teacher Product Guide 

Overview 

RALLY! Education’s Online Programs are easy to use. The program provides your students 
with material to help prepare them for the new generation of testing. Before your students can 
use the programs, there are a few things that you need to do.  

RALLY! Education offers a number of online programs. Your school has purchased one or more 
of these programs. Instructions about how to log in and accomplish tasks, such as student entry, 
that are common to all these programs are found in the RALLY! Education Online Teacher 
Guide.  There is a link on your Teacher Home Page that will download the Teacher Guide. 

This guide gives specific information what you need to do so your students can use the programs 
and how you can monitor their progress and view reports. 
 

Contents 

   Page 
Getting Started ……………………………………………………………………… 2 

Product Home Page  ...…………………….………………………………………... 3 

Make Assignments	…………………………………………………..……………… 4 

Monitor Student Progress …………………………………………………………... 7 

View Reports ……………………………………………………………………….. 12 

Visit RALLY! Education ………………………………………………………..…… 14 

 



ELA/Reading Success Online RALLYEducation.com page 2 

Getting Started 

1. Before you begin using one of the RALLY! online programs, your coordinator must 
allocate student accounts for you to use. If this has not been done, contact your 
coordinator.  

2. Your students will probably already be uploaded to your account. You can also 
enter your students directly to your teacher account and assign them an ID and 
password so they will be log in. The details of how to do this can be found in the 
RALLY! Education Online Teacher’s Guide. 

When you have been allocated student accounts and your students are in your account, you 
are ready to begin using the program. Choose the Program link from your Teacher Home 
Page. In this guide, ELA/Reading Success will be used as the example. The procedures are 
essentially the same for nearly all of the other programs. 
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Program Home Page 

When you click the Program link (i.e. ELA/Reading Success ) from your Teacher Home 
Page, you will see a page like the following: 

		 

The top portion of the Program Home Page identifies your school and welcomes you to the 
program. It also shows how many student accounts you have available, how many of those 
have been assigned to students, and when the program will expire. 

The Program Home Page gives you a number of options that you can choose for different 
tasks. Click on any of the links to do the following: 

• Make Assignments – select assignments that your students will take and specify when 
the assignments will be available. 

• Monitor Progress – keep track of how your students are doing as they complete the 
assignments you have assigned. 

• Product Guide – click this link to view the Teacher’s Guide for the program (this 
document). 
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• Visit RALLY!Education – open the www.RALLYEducation.com web site in another 
page or tab in your browser. 

• Guide | Home | Logout – These links are in the read navigation bar that says “Where 
do you want to go?” Click Guide to display this guide, the Home link to return to your 
Teacher Home page or Logout to end your session. 

 
Make Assignments 

To assign tests to your students, choose Make Assignments from the Program Home page. 
The following page will be displayed. 
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The red navigation bar has three choices – Back, Home and Logout. The Back link will take 
you back to the Program Home Page, Home returns to your Teacher Home Page, and 
Logout will log you out of the program. 

This page is used to make assignments or to make changes to the assignment times. There are 
five steps that must be completed to make the assignments. 

To make an assignment: 

1.  Select a Test – Use the Select Assignment drop down to choose an assignment such as 
ELA/Reading Success Level D Unit 1. 

  

 
When you select an assignment, any students whom you have previously assigned the test, will 
be displayed with their start and end times. 
 

2. Choose the Start and End Dates and Time – Use the dropdown calendars and time fields to 
set the starting and ending times that the assignment will be available for your students. 
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3.  Choose Student Subgroups (optional) – If you have a large number of students such as 
multiple classes or grades, you may want to select the students by subgroups. The default is 
that all of you students who have been registered for Reading Skills Online will be displayed. 
If you want to only see your 4th grade students, for example, check that grade only and the 
other students will not be displayed.  

	 NOTE:	If	there	are	no	students	displayed,	the	most	likely	reason	is	that	you	have	not	registered	
your	students	for	this	product.		Refer	to	the	RALLY! Education Online Teacher’s Guide for 
details about how to register your students. This guide can be viewed from your Teacher 
Home page.	

4.  Select Students for the Test – Each student’s name has a check box that is used to select that 
student for the assignment. If the student’s box is not checked, she or he will not be assigned 
the test. There is also a check box by the word Students in the table heading. Checking (or 
unchecking) that box will change the settings for all the students. To select all students, check 
the box in the heading. To deselect all students, deselect that box. 
 
Students marked with an asterisk have not been assigned any ELA/Reading Success Online 
assignments. If you select one of them, it will use one of the student accounts for this product 
that your coordinator has given you. Student without an asterisk have already been given one 
or more assignments. Giving them an additional assignment will not use any of your 
allocation. 
 
Notice that your student account is never marked with an asterisk. Your “student” account 
does not count against your allocation of student accounts. You can give yourself the same 
assignments that you give your students. That way, you can view the assignment as a student. 
Your answers will not be uses for reports. 
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5.  Make the Assignment – When you have made all the settings for the assignment and 
selected the students for the assignment, click the Make Assignment button to complete the 
assignment.   
 
The display will update with the assignment times you specified when you click the Make 
Assignment button. If the student has begun the assignment, the Status column will show In 
Progress. Before the student begins to work on the assignment, the Status column will show a 
Cancel button. You can click the Cancel button to remove the assignment for that student. 
Once the student has completed the assignment, the Status column will contain either Expired, 
if the assignment end date and time has passed; or a Reopen button if the assignment is still 
active. If a student mistakenly ends her assignment before she is finished, you can use the 
Reopen button to make the assignment available again. 
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Monitor Student Progress 

As your students take tests, you can monitor their progress by choosing Monitor Student 
Progress from the Program Home Page. When you choose that link, a page like the 
following will display: 

 
 

The display shows how each student is doing on the assigned lessons. If there are multiple 
scores for a student for a skill or selection, they represent all the times the student has 
completed the lesson. For example in Connie Brooks has completed the Unit 1 lesson once 
and is currently working on it for a second time.  
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When you click a score, the assignment with the student’s answers will be shown in another 
browser tab or window.  The student’s answers for all the questions will be shown.  If the 
answer is correct, a green checkmark will be displayed (see the figure below). 
 
The score and the point value of the question will also be displayed. For this question, the 
student received 1/1, or 1 out of 1 point for the question. Just below the score, the standard 
for this question is displayed. This question is standard RL.5.1 (Reading, Literature, Grade 5, 
Standard 1) which is Key Ideas and Details. Depending on the program and your state 
standards, you may see a slightly different format for the questions. 
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If the student’s answer is incorrect, his or her answer will be displayed with a red X beside it. 
The correct answer will be shown with a red check mark beside it. Notice that for this 
question, the student was awarded 0 of 1 point. 
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Open-ended response questions are graded by you, the teacher. Just below the question, there 
will be a box labeled “Student Answer”. This is what the student wrote. Below that is another 
box with suggestions for a good answer. Just below that will be a group of radio buttons that 
you will use to score the student’s answer. Click on one of these to give the student a score. 
 

 
 

Note that the student may have already assigned a score to his or her answer. Your score will 
supersede the one the student assigned to the question. After you assign a score, the student 
will no longer be able to change it. If you agree with the student’s score, click on another 
value, then click again on the score you wish to give the answer, to lock your score. 
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View Reports 

Once a group of students have completed one or more tests, reports can be generated. Choose 
View Reports from the Product Home Page to choose the parameters for the reports. 

 

To generate a set of reports, use the following steps: 

1. Use the check boxes to select the grades and groups of students to include in the 
reports.  

2. Next choose the unit or units for the reports. The screen shot above shows several 
different units to choose from. The first choice will select all of the level D units that 
have been completed. Each of the other choices will select a single unit. 

3. Enter a date for the reports. The default date is the current date. Often the reports will 
be generated at a date after the actual tests were given. Enter the date you want to 
appear on the reports. 

4. Click Build Reports to generate the reports. The reports are created as an Excel 
document that can be downloaded. 
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Sample Report: 

 

Notice that there are four tabs at the bottom of the page. The first sheet shows how each student 
preformed on the unit or units of the report. Row 7 shows the Reading Standards. The second 
and third sheets show the same information for Literary and Informational passages. The final 
page shows how each student did for each of the question types. Depending on the product, the 
format for the reports may be different. 
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Visit RALLY! Education  

The final link on the Teacher’s Home Page is a link to RALLY! Education’s web site – 
www.RALLYEducation.com. When you click on the link, the site will open in another 
window or tab in your browser. You will find information on all of RALLY! Education’s 
products, free material, and state specific materials. You can also become a member of 
Friends of Rally where you can sign up for free stuff, including instructional material in PDF 
format. 


